
  

Welshpool Town Council 

Health and Safety Policy. 

For most small, low-risk businesses don’t need a formal management system. By following a 

simple Plan, Do, Check, Act approach, they can effectively manage health and safety in the 

workplace. 

Risk management is a step-by-step process for controlling health and safety risks caused by 
hazards in the workplace 

The five important steps needed to manage risks:- 

▪ Identify hazards 
▪ Assess the risks 
▪ Control the risks 
▪ Record your findings 
▪ Review the controls 

As a caring employer, Welshpool Town Council recognises and accepts its responsibility to 

ensure, so far as is reasonably practicable, the Health, Safety and Welfare of employees, 

volunteers, contractors, service users and any other visitors to its premises, sites and 

activities, and will take all reasonably practicable steps within its power to fulfil this 

responsibility. 

The Council will, as far as is practicably possible, comply with the requirements and 

principles of all relevant statutory provisions for the safe management of the Council and its 

activities. To include as a minimum, compatible with the; 

• Health and Safety at Work Act 1974 

• Management of Health and Safety at Work Regulations 1999 

Through the Town Council, the Town Clerk, managers, employees and volunteers, within the 

ethos of self-regulation, the Town Council undertakes so far as is reasonably practicable, to: 

• Provide necessary resources and seek the cooperation of all employees to implement 

the requirements of the Health and Safety at Work Regulations 1999 and all 

supportive and associated legislation concerning Health and Safety, Safety and 

Welfare.  

• Maintain all places of work in a safe condition without health risks, including the 

means of access to and egress from such places of work. 

• Provide clear instructions, information and training as required.  

• Provide and ensure work equipment and systems of work are maintained to be safe 

and without health risks.  

• Complete and regular review of risk assessments as required, and implement 

effective working procedures and practices.  

https://www.hse.gov.uk/managing/introduction/how-to-manage.htm
https://www.hse.gov.uk/simple-health-safety/risk/steps-needed-to-manage-risk.htm#_Identify_hazards
https://www.hse.gov.uk/simple-health-safety/risk/steps-needed-to-manage-risk.htm#_Assess_the_risks
https://www.hse.gov.uk/simple-health-safety/risk/steps-needed-to-manage-risk.htm#_Control_the_risks
https://www.hse.gov.uk/simple-health-safety/risk/steps-needed-to-manage-risk.htm#_Record_your_findings
https://www.hse.gov.uk/simple-health-safety/risk/steps-needed-to-manage-risk.htm#_Review


• Provide appropriate P.P.E where required. 

• Ensure insurance coverage is adequate and reviewed annually.  

• Protecting the general well-being of its employees, members, volunteers and the 

public by encouraging mutual respect and a high standard of professional conduct at 

all times.  

• To record and investigate and report accidents and cases of occupational disease, ill 

health and incidents of violence in the workplace, to identify trends and take 

appropriate remedial and preventative measures.  

• Provide adequate first aid facilities/equipment, under the (Health and Safety First Aid 

at Work) Regulations 1981. 

• Monitor Health and Safety performances regularly, concerning places of work, work 

activities and, where necessary, contractor activities.  

Organisational Responsibilities. 

Town Clerk. 

The Town Clerk shall have overall responsibility for the implementation of this policy and 

for securing the health, safety and welfare of all Councillors, employees and volunteers 

of Welshpool Town Council and other visitors to Town Council managed premises.  

The Town Clerk will, 

• Be aware of their legal duties toward health, safety and welfare at work, ensure 

that all managers know and understand their duties under Health and Safety 

legislation and that they fully implement this policy.  

• Ensure there are adequate resources to meet health and safety requirements.  

• Promote and encourage a positive and proactive Health and Safety culture 

throughout all aspects of the Council. 

• Provide adequate arrangements for consultation with employees. 

• Provide an appropriate health and safety induction for all new 

employees/volunteers. 

• Be responsible for coordinating, monitoring and ensuring compliance with the 

Town Council's Health and Safety Policy.  

• Investigate and report, where required, injuries to employees/volunteers/visitors. 

Managers. 

Managers will be responsible for implementing this policy within their respective 

areas, and will: 

• Contribute and support the policy, ensuring all employees in their 

department understand and implement the policy. 

• Ensure employees in their department are aware of their health and safety 

responsibilities and that safe procedures are followed. 

• Make recommendations to the Council for provisions of facilities and funding 

for health and safety matters. 



• Promote an interest in and enthusiasm for health and safety throughout the 

Council. 

• Be responsible for bringing to the attention of the Town Clerk all urgent 

matters relating to health and safety. 

• Be responsible for the organisation of training for staff at all levels in health 

and safety. 

• Regularly inspect sites, premises, places of work, equipment, systems of work 

etc, to ensure compliance with current health and safety legislation. 

• Carry out emergency evacuation procedures at Council premises 

• Receive, record, and investigate injuries to employees/volunteers/visitors as 

appropriate. 

 

All Employees 

 

All employees, including members of management, have legal duties placed on them by 

the Health and Safety at Work Act Etc.1974, as well as other Health and Safety legislation 

to: 

 

• ensure so far as reasonably practicable, the health, safety and welfare of those 
other than their employees who may be affected by their acts or omissions; 

• use all machinery, equipment, materials/substances, transport, personal protective 
equipment and safety device(s) provided by the Council following any relevant 
requirement, training, information or instruction given; 

• follow any safe systems and procedures put in place by the Council via specific 
instruction, risk assessment etc; 

• inform a responsible person of any work situation or equipment defect which they 
would consider to be a serious or immediate danger to a person’s health and safety 
and withdraw from the danger area; 

• inform a responsible person of any deficiency in the Council’s protection 
arrangements for health and safety. 

• co-operate with the Council, so far as is required to enable the Council to comply 
with their statutory duties for health and safety; 

• be provided with appropriate training, information and instruction to enable them 
to work safely; 

• be issued with any appropriate personal protective equipment free of charge; 

• not remove or interfere with any device provided to protect a person’s health and 
safety; 

• ensure that personal protective equipment and tools issued to them are maintained 
in good condition.  (Any defects must be reported promptly.) 
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